
  

 

   

 

 

 

UK ETS Aviation  

Reporting Guide No.1 – Simplified Reporting  

 

How to complete an emissions report in ETSWAP using the Simplified 
Reporting procedures.  
 
Who is this guide for? 

An aircraft operator, with annual emissions of <25,000 tCO2 based on their UK ETS full scope flights, or 
with annual emissions of <3,000 tCO2 from their UK ETS Aviation Activities, and who is electing to by-pass 
verification by using Eurocontrol Support Facility (ETS-SF) data. 

This guide will help you populate key data sections of the emissions report using the data requested from 
Eurocontrol and to correctly answer the ‘Simplified Procedure’ section that will determine whether the 
report can be submitted directly to the regulator.  

 
What will you need? 

You will need to request your ETS-SF data from Eurocontrol to by-pass the requirement to have your 
report verified. Your ETSWAP report must be populated with the data from the Eurocontrol Support Facility 
(ETS-SF) without modification.   
 
Your emissions data can be obtained from Eurocontrol here: 
https://www.eurocontrol.int/tool/european-union-emissions-trading-system-support-facility  

Eurocontrol charge a €400 fee for providing you with your ETS-SF data. 
 
You will need to set aside sufficient time to prepare and submit your report to us.   
The deadline for submitting your report is 31 March in the year following the monitoring year.  
 
When your request has been processed by Eurocontrol, you will receive your ETS-SF data as attachments 
in an email, in .xls and .csv formats.  
 
You must check the ETS-SF report against your own internal flight data to ensure that it is complete.   
If it is not complete you must make a request to Eurocontrol to address any errors before the data can be 
used for reporting purposes. 

 
Who do I contact if I need help? 

The aviation helpdesk is available Monday to Friday (excluding UK Bank Holidays) 

Email: etaviationhelp@environment-agency.gov.uk 

  

https://www.eurocontrol.int/tool/european-union-emissions-trading-system-support-facility
mailto:etaviationhelp@environment-agency.gov.uk
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Opening the report form for the relevant reporting period 

In your ETSWAP work queue you will have a task to fill in your emissions report form.  The timer 
associated with this task counts down the number of days remaining to the 31 March reporting deadline.  
Click on the task to navigate to the ‘AEM Reports’ page. 

 

 
Generally, you should only have one emissions report task in your queue.  If not, and you are undecided 
on which is the correct reporting task, you can select the current year’s reporting task by clicking on the 
‘AEM Reports’ link in the menu, and from the annual emissions report table select the appropriate reporting 
period. 

Click on the link of the period which your report will cover. 

 

 

On selecting the reporting task, or the reporting period you can check you have the correct reporting period 
by checking the workflow reference on the ‘AEM Reports’ homepage, which is in the following format - 
AEMxxxxx-P3-[reporting year]. 

 

 
To open the emissions report form, click on the ‘Start emission report workflow’ and then the ‘Open 
emission report form’ button. 
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Operator Activity 

This page requires you to identify if you are administered by the UK and if you are within scope of the 
respective Schemes.   
If you are not administered by the UK for CORSIA (i.e., you currently report CORSIA emissions to your 
own State of registration) you are not required to report your CORSIA emissions to us.  In this case, please 
answer ‘No’ to the CORSIA section.  If you are within scope of the UK ETS please answer “Yes” to the 
three UK ETS related questions.  See the example below: 

 

When you have completed this page the applicable report pages will be released for completion. 

Identifying that you are an aircraft operator eligible to by-pass verification 

Navigate to the Simplified Procedures page. If you qualify to use simplified reporting procedures, respond 
to the questions as shown in the following screenshot:  

  

This will allow you to submit the report directly to the regulator when all other sections of the report have 
been completed.  
(Note:  Even if you are an aircraft operator eligible to use simplified reporting procedures you do have the 
option to submit your report to a UKAS accredited verifier for verification if you wish to do so.   
To do this select ‘Yes’ to the last question on this report form page). 

Complete the Flights and Emissions section as follows: 

▪ In the ‘Number of Flights’ per 4-month period fields, enter the number of UK ETS full-scope flights 
performed in each period.  
 
▪ In the ‘Total emissions in the reporting year’ field, enter the emissions relating to the threshold that 
entitles you to qualify for the Simplified Procedures, i.e., either your annual UK ETS full-scope emissions (if 
these are <25,000tCO2), or annual UK ETS Aviation Activities (if these are <3,000tCO2). 
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Completing the Emissions Report (by importing the Eurocontrol .csv files). 

The following steps focus on importing the flight and fuel consumption data using the multiple row upload 
functionality from one of the .csv files attached in the Eurocontrol report email. 

Open the zip file attached to the Eurocontrol ETS-SF email.   
 
Select the “AggregatedEmissionsData”.csv file and open it up in Microsoft ‘Notepad’, or Mac OS X 
‘TextEdit’. 

 

 

 

This opens the file in the format that is accepted by the emissions report form in ETSWAP.  
 
The data presents the ICAO (departure/arrival) aerodromes, fuel type, total mass of fuel (tonnes) and total 
number of flights per aerodrome pair, as shown below: 

 

 

Navigate to the Emissions Data page of the form.  On this page elect to populate the Aggregated 
Emissions table using the ‘Import multiple emissions data?’ functionality. 
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Cut and paste the data from the Notepad file (or TextEdit file) into the text box in the form, as shown below: 

 

 

 

Click on the ‘Import Emissions Data’ button to import the data.   
 
If there is an issue relating to the validity of the data, this will be displayed, identifying which line(s) is/are 
invalid. 
 
The system will only accept routes that are within the scope of UK ETS (i.e., a UK ETS Aviation Activity). 

When completing the aggregated emissions data table in this way there is no need to populate the 
‘Aerodromes’ table on the Emissions Overview page using the ‘AggregatedAerodromes.csv’ file separately.  
This table is automatically populated with aerodromes that are in the aggregated emissions data table. 

The data entered in the Aggregated Data table automatically populates the tables in the Total Emissions, 
Detailed Emissions (state pair) and Additional Emissions (aerodrome pair) pages of the form. 
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Completing the Aircraft Data table 

You can build up the Aircraft Data table using the ‘Add Row’ functionality. 

Before populating the table, check that all the aircraft types that have performed reportable UK ETS flights 
in the reporting year are listed in the ‘Fuel use per aircraft type’ table on the Emissions Overview page of 
the report.  If not, complete this table using the ‘Add Row’ functionality before completing the ‘Aircraft Data’ 
table. 

 

 

 

Return to the Aircraft Data section and select ‘add row’.  
 
Select the Aircraft type designator from the dropdown list, then enter the aircraft sub-type (if applicable), 
the aircraft tail registration, a/c owner (which defaults to the operator name initially), the start date and end 
date of the ownership, or lease during the reporting year and the “Use” (scope of operation of the a/c 
during the reporting year: UK ETS only, CORSIA only, or UK ETS and CORSIA). 
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Submitting the Report to us 

When all sections of the report have been completed, submit the form by clicking the ‘Proceed’ button on 
the Submission page.   
 
If there are errors, or incomplete sections in the report form, the system will notify you of them during 
validation. 

If there are no validation errors, the report will be locked down and you will be presented with the options: 
to either ‘Submit your emission report’ [to us] or ‘Edit emission report form.’ 

 

 
 
If you elect to edit your report, you will be able to open the form and make any appropriate amendments. 

On submitting the report to us the reporting task in your work queue will be removed.  You will receive a 
system email acknowledging your submission. 
 
A copy of your report can be viewed as a pdf from the emissions report history table. 

 


