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7IDENTIFICATION OF THE AIRCRAFT OPERATOR AND DESCRIPTION OF ACTIVITIES
2
Identification of Aircraft Operator

	(a)
Please enter the name of the aircraft operator:


	(Insert name of aircraft operator)

	(b)
If different to the name given in 2(a), please also enter the name of the aircraft operator as it appears on the Commission’s list of operators:

	(Not required as inputed by Eurocontrol/Regulator)

	(c)
Please enter the unique ICAO designator used in the call sign for Air Traffic Control (ATC) purposes, where available:


	(Insert ICAO designator if available)

	(d)
Where a unique ICAO designator for ATC purposes is not available, please provide the aircraft registration markings used in the call sign for ATC purposes for the aircraft you operator:


	(Insert aircraft registration markings)

	(e)
Please enter the number and issuing authority of the Air Operator Certificate (AOC) and EU Operating Licence if available:

	
Air Operator Certificate:
	(Commercial operators only)

	
AOC Issuing authority:
	

	
EU Operating Licence:
	

	
Issuing authority:
	

	

	(f)
Please enter the address of the aircraft operator, including postcode and country:

	Company Name: (Insert name of aircraft operator)
	

	
Address Line 1:
	

	
Address Line 2:
	

	
City:
	

	
Postcode/ZIP:
	

	
State/Province/Region:
	

	
Country:
	

	
Telephone:
	

	
	

	(g)
If different to the information given above in Part (f), please enter the contact address of the aircraft operator (including postcode) in the administering Member State, if any:

	Company Name: 
(Insert name of aircraft registered Company/Owner)
	

	Company Registration Number: 
(Insert e.g. Company registration, Filing number, Charter number or similar)
	

	
Address Line 1:
	

	
Address Line 2:
	

	
City:
	

	
Postcode/ZIP:
	

	
State/Province/Region:
	

	
Country:
	

	
Telephone:
	


	(h)
Please provide details of the ownership structure of your firm and whether you have subsidiaries or parent companies: (Select as appropriate)

	

	(i)
Description of the activities of the aircraft operator falling under Annex I of the EU ETS Directive:

	
Operator status: (select as appropriate)
	

	
Scheduling of flights: (select as appropriate)
	

	
Scope of operations: (select as appropriate)
	

	

	(j)
Please provide further description of your activities as necessary:



	(Insert operator name) operate short, medium and long-haul flights to and from domestic and international airports.  All flights are for taking individuals to destinations for the purpose of their business activities we do not transport freight or mail.  For the majority of flights the aircraft used are owned by (insert operator name). An aircraft may be leased on a short-term basis when required.   (Insert name) are a management company who market our services and provide us with clients for our service. (Update as appropriate)


	3
Contact Details and Address for Service:

	

	(a)
Who can we contact about your monitoring plan?

	

Title: 
(Insert)
	

	

First Name: (Insert)
	

	

Surname: (Insert)
	

	

Organisation name: (Insert)
	

	

Telephone: (Insert)
	

	

Email address: (Insert)


Job title: (Insert)
	

	
	

	
	

	(b)
Please provide an address for receipt of correspondence:

	

Name: (Insert)
	

	

Email address: (Insert)
	


EMISSION SOURCES and FLEET CHARACTERISTICS

4
About your operations
(a)
Date of submission of monitoring plan: (Insert)
(b)
Please provide a list of the aircraft types operated at the time of submission of this monitoring plan:

	Generic aircraft type (ICAO aircraft type designator)
	Sub-type (optional input)
	Number of aircraft operated at time of submission
	Fuels in use

	Insert (e.g. GLF4)
	Insert (e.g.G-4 Gulfstream 4SP)
	Insert (e.g. 2)
	(Select)


(c)
Please provide an indicative list of additional aircraft types expected to be used:

	Generic aircraft type (ICAO aircraft type designator)
	Sub-type (optional input)
	Number of aircraft operated at time of submission
	Fuels in use

	(Insert if applicable)
	(Insert if applicable)
	(Insert if applicable)
	(Select if applicable)


(d)
Please provide details about the procedure to be used for defining the monitoring methodology for additional aircraft types:

	Title of procedure
	AE - Monitoring Method

	Reference for procedure
	ETS - 001

	Brief description of procedure
	The procedure outlines the assessment process for the determination of fuel monitoring methodology used for existing and additional aircraft types. As our operation is classified as a ‘small emitter’, this procedure outlines the use of the ‘simplified approach’ (i.e. the use of a Commission Approved Tool) for the estimation of fuel usage. This applies to all aircraft types. The Chief Pilot (or insert appropriate person or dept) will be responsible for informing the Regulator if a change to the monitoring plan is required.



	Post or department responsible for data maintenance
	Insert (e.g. Chief Pilot or Administration Department)

	Location where records are kept
	Insert (e.g. Operators Office or similar)

	Name of system used (where applicable)
	Insert electronic or manual system where appropriate (e.g.  Server Database).


(e)
Please provide details about the systems, procedures and responsibilities used to track the completeness of the list of emission sources (aircraft used) over the monitoring year:

	Title of procedure
	AE – Asset/ Lease List 

	Reference for procedure
	ETS - 002

	Brief description of procedure
	An asset list is kept within our financial records (or similar location).  This list identifies the aircraft owned over the monitoring period, identifying the type of aircraft and its unique identifier (registration marking).  Any leased-in aircraft are recorded within our invoicing system (or similar system), identifying the type and registration marking of the aircraft and lease in periods (start and end dates). The asset list is reviewed by (insert post or department) periodically throughout the monitoring to ensure that it is accurate and up to date.

Key risks: aircraft not (completely) recorded. Human error when transcribing data to/log technical log

Control Activity: Aircraft identified within the finance (or similar) and invoicing systems (or similar) are referenced against aircraft details contained in each flight's technical log and against records produced by Eurocontrol on flights undertaken over the monitoring period.


	Post or department responsible for data maintenance
	Insert (e.g. Finance Manager or similar)

	Location where records are kept
	Insert (e.g. Operators Office or similar)

	Name of system used (where applicable)
	Insert electronic or manual system where appropriate (e.g. Server Database).


(f)
Please provide details about the procedures to monitor the completeness of the list of flights operator under the unique designator by aerodrome pair:

	Title of procedure
	AE - Flight Recording

	Reference for procedure
	ETS-003

	Brief description of procedure
	Flight schedules are provided by (insert software, system or similar e.g. Nav Pak, BART etc), which are updated onto our flight recording system.  The system records actual flight data consisting of:  Date, aircraft registration markings (Or ICAO designator), type of flight, aerodrome of departure and arrival and number of passengers onboard (by passenger type).  Inputs into the system are updated upon completion of all flights undertaken by (insert post or department e.g. Chief Pilot or Administration Dept).

Key risks: Flights operated under (insert operator name) aircraft registration markings or ICAO designator that are not captured by the system. Human error when transferring flight data to/from technical log.

Control Activities: The data held on the flight server system can be cross referenced against (insert software, system or similar e.g. Nav Pak), and technical log records and against records produced by Eurocontrol on flights undertaken over the monitoring period.

	Post or department responsible for data maintenance
	Insert (e.g. Chief Pilot or similar)

	Location where records are kept
	Insert (e.g. Operators Office or similar)

	Name of system used (where applicable)
	Insert  (name of flight recording system)


(g)
Please provide details about the procedures for determining whether flights are covered by Annex I of the Directive, ensuring completeness and avoiding double counting:

	Title of procedure
	AE - Flight Recording

	Reference for procedure
	ETS-004

	Brief description of procedure
	The same flight recording system is used for recording flights covered by Annex 1.   Annex 1 exemptions (if any), are identified in the flight plan, and are transferred in to the flight recording systems. This is a (manual or automatic) sort process. 

Key risks:  Type of flight is incorrectly marked in the technical log, leading to the exclusion of a flight that does not fall under the Annex 1 exceptions.

Control Activities: The procedure provides guidance to our pilots on when to apply an "exempt" flight flag.  Technical log entries into the system are cross referenced against data from Eurocontrol's CRCO to ensure completeness of data. Internal checks are undertaken on technical logs against Eurocontrol CRCO data.

	Post or department responsible for data maintenance
	Insert (e.g. Chief Pilot or similar)

	Location where records are kept
	Insert (e.g. Operators Office or similar)

	Name of system used (where applicable)
	Insert  (name of flight recording system)


	(h)
Please provide an estimate/prediction of the total annual fossil CO2 emissions for Annex 1 activities: (Insert estimated/predicted tCO2 pa)
	


5
Eligibility for simplified procedures for small emitters

	(a) Please confirm whether you operator fewer than 243 flights per period for three consecutive four-month periods; or operate flights with total annual fossil CO2 emissions lower than 10,000 tonnes per year? (Select)

	

	(b) If you have answered “Yes” in response to 5(a), do you intend to use simplified procedures to estimate fuel consumption?  (Select)
(c) If you have ticked “Yes”, please provide information to support your eligibility for the simplified calculation procedures:
	

	 

	
Our flight records from the (insert Operator name) database identifies that we undertook (insert No’s), (insert No’s) and (insert No’s), flights respectively over the last 3 consecutive 4-month periods (data can be provided upon request).  Data provided from Eurocontrol's CRCO data system calculated emissions of (insert if accessible)  tonnes CO2 for 2008, for our qualifying flights.  Our own fuel purchase system also confirms fuel used was equivalent to < 10,000 tCO2 pa. (Update in accordance with your circumstances)


SIMPLIFIED CALCULATION OF CO2 EMISSIONS

9
Simplified calculation

	(a)
Please specify the name and a brief description of the tool used to estimate fuel consumption:

	
A Commission Approved Tool will be used to determine fuel consumption over the monitoring period.

	(b)
Please confirm that the tool name in 9(a) has been approved by the Commission:
	Yes

	

	(c)
Please confirm that the following standard emission factors for commercial standard aviation fuels will be used to calculate emissions:


	Type of aviation fuel
	Default IPCC Value (tCO2/t)
	Confirm

	Jet Kerosene (Jet A1 or Jet A)
	3.15
	(Select)

	Jet gasoline (Jet B)
	3.10
	(Select)

	Aviation gasoline (AvGas)
	3.10
	(Select)


	(d)
If using an alternative fuel (including biofuel), please outline proposed emission factor and net calorific value to be used and justify the methodology used:

	


10
Data Gaps
	(a)
Please specify the name and a brief description of the tool used to estimate fuel consumption when data is missing according to the conditions as outlined above:

	
Commission Approved Tool


	(b)
If the approach described under 10(a) above uses a tool as specified in Section 4 of Annex XIV of the MRG for data gaps, please confirm that this tool has been approved by the Commission: 
	Yes

	

	(c)
Please provide a short description of the methodology to treat data gaps regarding other parameters than fuel consumption, if applicable: 

	


DESCRIPTION OF PROCEDURES FOR DATA ACQUISITION AND HANDLING ACTIVITIES, AND CONTROL ACTIVITIES
11
Management 

	(a)
Please identify the responsibilities for monitoring and reporting (MRG Annex 1 Section 10.3):

	
Job title/post
	Responsibilities

	
Insert (e.g. Chief Pilot) 





	E.g. Quarterly review on the emissions data.  Authorisation of submission of annual emissions report. Audit and update of procedures that are covered in the monitoring plan.


	
Insert (e.g. Finance Manager/Chief Pilot)

Insert (e.g. Quality Manager/Chief Pilot)


	E.g. Quarterly collation of data used to calculate emissions.  Production of annual emissions report.  Audit and update of procedures that are covered in the monitoring plan.
E.g. Responsible for reviewing and authorizing of the submission of plans or reports to the competent Authority.


	(b)
Please provide titles and references for the procedures for data acquisition and handling activities and control activities, including maintenance calibration of measurement equipment (MRG Annex 1 Section 10.3):

	Item
	Procedure Title and Reference
	Is this procedure part of a certified Management System?

	The sequence and interaction of data acquisition and handling activities, including methods of calculations and measurements
	Handling, calculations and measurements procedures for EUETS (EUETS – 001)
	No 

	Risk assessment of the definition and evaluations of the control system
	Risk assessment and Control Systems for EUETS (EUETS -002)
	No 

	Management of competences for the responsibilities assigned
	Personnel Review Procedure (EUETS – 003)
	No 

	Quality assurance of measuring equipment and information technology used
	QA of Systems under EUETS (EUETS – 004) 
	No 

	Internal revises of reported data
	Quarterly Review of EUETS Data (EUETS – 005)
	No 

	Outsourced processes
	Supplier Systems and Data for EUETS ( EUETS – 006)
	No 

	Corrections and corrective action
	Corrective actions systems for EUETS (EUETS – 007)
	No 

	Records and documentation 
	Recording Systems for EUETS (EUETS – 008)
	No 


	(c)
Does your organisation have a documented Environmental Management System?

	
(Select)

	(d)
If the Environmental Management System is certified by an accredited organisation, please specify to which standard eg ISO 9001, etc:

	
(Insert – must be ISO accredited)

	(e)
Does your organisation have a documented quality management system?

	
(Select)

	(f)
If the Quality Management System is certified by an accredited organisation, please specify to which standard eg ISO 9001 etc:


(Insert – must be ISO accredited)

	


12
List of definitions and abbreviations used
	(a)
Please list any abbreviations, acronyms or definitions that you have used in completing this monitoring plan:

	Abbreviation
	Definition

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


13
Additional information

	(a)
If you are providing any other information that you wish us to take into account in considering your plan, tell us here.  Please provide this information in an electronic format wherever possible.  You can provide information as Microsoft Word, Excel, or Adobe Acrobat formats:

	File name/Reference
	Document Description
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